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OPERATION OF ST. ANN SCHOOL, LANSING
St. Ann School follows the philosophy and policies of the Archdiocese of Chicago. It is operated under the auspices of the Catholic Bishop of Chicago, a corporation sole.  It is a parish school under the direction of the pastor and supported by parish subsidies.



Notes about this handbook: 

· Items in boxes are taken directly from the Archdiocesan Handbook for Administrators.  

· Items in italics are changes from the previous year.  

· St. Ann School reserves the right to amend this handbook at any time with written notice.

PURPOSE OF CATHOLIC EDUCATION


The distinctive purpose of Catholic Schools is to create a Christian educational community where human culture and knowledge, enlightened and enlivened by faith, is shared among teachers, parents, and students in a spirit of freedom and love.

SCHOOL MISSION STATEMENT
The Mission of St. Ann Parish School is to follow the example of Jesus in building a community filled with respect, trust and compassion, and to impart knowledge, which will serve a lifetime.  In partnership with parents, the Pastor, and the parish community, faculty and students create and maintain a challenging learning environment where Catholic Christian principles are learned and lived.  St. Ann School offers families a “Future Full of Hope.”

SCHOOL PHILOSOPHY
St. Ann School is committed to the teaching of scripture, traditional Catholic beliefs, attitudes, and Gospel values to its students, so they will be prepared to witness and live as members of a Catholic parish and community.

Through active participation in parish and community events we aim to nurture in our students a sense of self-confidence, personal responsibility, and love of God, self, and others. As members of a community, a parish, a family, and St. Ann School, we recognize the importance of promoting a positive self-image within an atmosphere of mutual respect. 
We view each person as a unique composite of body and soul with a need for total development. We recognize that each child has different capabilities, needs, and interests, and in a spirit of mutual respect, we strive to develop these unique qualities through the use of varied methods, materials, and talents.

Students are encouraged to achieve high standards of academic performance. St. Ann School offers a sequentially developed curriculum based on the Archdiocesan and state guidelines with an emphasis on the basics and offers enrichments, which aim to develop student potential. All teaching and actions are directed to assist the whole child to successfully meet life and times in a contemporary world.

Recognizing that parents are the first and foremost educators of the child, we work in cooperation with them for the improvement of each child's education.
The organization, curriculum design and total involvement of everyone who is a part of our school’s efforts and its related activities are dedicated to facilitating this philosophy.

  AMENDING HANDBOOK:

  Statements in this handbook are subject to amendment with or without notice. The school will attempt to keep you informed of all changes as soon as practical. Some changes may be made immediately due to unforeseen circumstances.

TUITION POLICY
For the purpose of the St. Ann School Board Tuition Payment Policy, parents are asked to participate in a stewardship way of life, attend weekend Mass regularly and contribute generously using the parish envelopes.
	K-8
	Parishioner/Stewardship
	Non parishioner
	Preschool
	
	

	One child
	$4,465
	$4,965
	5 Full Days
	
	$4,465

	Two children
	$6,825
	$7,825
	5 Half Days
	
	$2,233

	3 or more
	$9,085
	$10.585 +
	General Fee
	
	$100

	
	
	
	
	
	


FEES

(All Fees are Non-Refundable)
For each student, the following fees apply: 

Registration Fee per family
$100.00 

General Fees per Student
$200.00 

Fund Raiser Fee
$200.00 profit


Sell raffle tickets based on Illinois Pick 3 evening lottery

All fund-raising fees are added to the tuition statement, so there is no need to send additional monies.

The following payment plans are available: 

  
A.
Full payment on August 11, 2011.   

B. 
Four payments of 25% of full tuition:  due dates: August 11th, November 1st, 

February 1st, and May 1st. 

C. Ten monthly payments due August through May.

If the contract is signed after the tuition billing has begun, the monthly payment will be the result of dividing the money owed by the number of remaining billing periods.  For example, if someone signs up after September there are nine remaining payments.


Payments will be due the first of the month with a grace period of 5 business days; a $25.00 late fee will be added to any overdue amount. If other financial arrangements are necessary, Ms. Donna Lamoureux must be contacted. 
Any past due tuition or fees must be paid in full by May 1st. Report cards and/or field trips and/or picnics will be withheld from students whose accounts are not paid in full by April 1st. Any payments made after May 1st must be paid in cash or by money order. Any questions regarding tuition and payments should be addressed to Mrs. Donna Kieltyka or Mrs. Sandy Farmer (708-895-6700).

There will be a $30.00 service charge for any NSF checks written to the school.   After two NSF checks, only money orders or credit cards will be accepted for tuition payments and all other school related charges.
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SCHOOL BOARD

The St. Ann School Board is currently in reorganization and planning phase.
IMPORTANT TELEPHONE NUMBERS:
ST. ANN SCHOOL OFFICE
708-895-1661

EXTENDED DAY EMERGENCY
312-318-9907

HOT LUNCH ………
708-474-3069 (Mrs., Mary Beth Murphy)

BAND………………

708-474-1861 (Mr. David Allie #158)

BOY/CUB SCOUTS
219-836-1720 (Cal. Council)

GIRL SCOUTS

219-838-3194 (Cal. Council)

BROWNIES

219-838-3194 (Cal. Council)

UNIFORMS

219-663-0022 (Barney’s Hub Bootery)

PHYSICAL ED UNIFORMS
708-474-3599 (Besse Shirt Lettering)

708-474-2471 (Lansing Sport Shop)

TUITION................................................
.708-895-6700 (Mrs. Farmer) or 708-895-1661(Mrs. Keiltyka)     
SCHEDULE PRESCHOOL

Full Day



Half Day


7:40 to 7:55am 
Students Enter

7:40 to 7:55am
Students Enter

8:00am 

Class Begins

8:00am

Class Begins

2:10pm

Dismissal

10:45am

Dismissal

SCHEDULE GRADES KINDERGARTEN THROUGH 8

7:40 to 7:55am
Students enter

8:00 a.m.

Classes begin





2:30 pm 

 Dismissal

 SCHOOL ARRIVAL AND DISMISSAL: Students may begin arriving at 7:40 A.M. and classes will begin at 8:00 A.M.   Attendance will be taken at 8:00 a.m. Tardiness can become a habit. Please have your child/children in school by 7:55 A.M.  When they do arrive, they should enter the building and go directly to their homeroom.   We ask you to observe the arrival time since we cannot be responsible for student safety or supervision before that time. If children are not picked up by 2:35 PM, they will be sent to Extended Day, and you will be billed accordingly.

A pupil is considered tardy if he/she is not seated by 8:00am. A tardy student must report to the Office for an admission slip.  During school hours, only the C1 door will be used for entrance to the building. All parents and visitors must report first to the Office. Parents please do your best to make sure students are here by 7:55am as prayers and announcements begin at 8:00am.Getting here early allows students to organize themselves for the day without feeling rushed. 
	
	
	


ABSENCE:  For your child's protection, please phone the School Office before 8:30 AM to report an absence.  In the event you need to leave home before the School opens, there is an answering machine on which you may leave the child's name, teacher name, and reason for absence. This will eliminate the need to call you. Parents are to call each day of absence unless you indicate on the first day you call the day that the student will return.  Upon returning after any absence, a written note with the reason for being absent must be given to the teacher for readmission.  If the child has had a contagious disease, a written release by a physician is required.  
APPOINTMENTS AND VACATION:  Please avoid dental and doctor appointments during the school day. However, if it is necessary to schedule an appointment during class time, please send a note to the School Office and pick the child up in the Office.  Please schedule the appointment as close to dismissal as possible.  Vacations during the school year are discouraged.  Missing class work is to be made up upon a child’s return to school. Homework is not to be requested prior to the absence. 

LUNCH:  Children eat lunch in the School Hall.  Students remain in school for lunch and are not permitted to leave the school grounds for any reason whatsoever.  Children may purchase a hot lunch if ordered in advance.  No student will be permitted to leave school premises to purchase food at lunchtime.  Hot Lunch questions should be addressed to Mrs. Mary Beth Murphy.

GRADE       
RECESS                       LUNCH

PREK-4

11:20 – 11:40                11:40 – 12:00


5-8


11:40 – 12:00                11:20 – 11:40






PHONES:  Children will not be allowed to call home for forgotten items, after school plans, etc.

Cell Phones: If a student has a cell phone, it must be turned off and left in the book bag.  It will be confiscated if used during the school day.

DROP OFF & PICKUP: All children are to be dropped off and picked up at the Park Avenue entrance. All vehicles will enter the East Parking Lot through the North Entrance off of 181st street. The vehicles will proceed to the Drop Off Area at the Southwest Corner of the lot. All students will exit the vehicles through the passenger side door and proceed to their assigned doorways. After unloading students, the driver will exit the lot using the Southeast exit onto Park Avenue. All students are to be dropped off in the east lot. Students are not to be dropped off or picked up on Chicago Avenue or Ridge Road. Keep safety in mind at all times. If grandparents, relatives, or friends are responsible to drop off or pick up your child, please explain our safety program to them.  Your cooperation is needed!

Parents entering the building at drop off and pick up times, must use the doors at the southwest corner of the building through door C1.  The Park Avenue entrance is for children only. 
SECURITY POLICY

 The southwest corner door is the door, which all visitors or parents must use to enter the building. Visitors or parents will press the button on the intercom where school office personnel will greet them. The office personnel will also be able to view the visitor by a monitor located in the office. Once identified, the visitor or parent will be allowed through the doors. There are times where this may be an inconvenience; however, the safety of your children is our primary concern. 

SCHOOL CLOSINGS:  On days of inclement weather when there is doubt as   to whether the School will be open, check the St. Ann School website for current information at www.saintannschool.com or tune in to Radio Station WJOB (1230 AM), WMAQ (670), WGN (720) or WBBM (78) radio. You may also receive information on CBS, WGN TV, FOX or CLTV.  The announcement will be made between 6:00am and 6:30am. DO NOT CALL THE PARISH OFFICE. You may also call 900-407-SNOW.   We also notify parents through an automated calling system, School Reach.
EXTENDED DAY SERVICE:  St. Ann School provides An Extended Day Service at the nominal fee of $4.00 per hour per child. Morning Extended Day is a flat rate of $4.00 per child.  A family plan is available.  The service is available from 6:30A.M. until 7:45A.M. and again from 2:30P.M. until 6:30P.M. Children are cared for by hired staff of teachers and/or parents in the school building on the first floor and in the lower level classrooms.  Any child not picked up 5 minutes after dismissal will be sent to the Extended Day.  If your child is not picked up by 6:30P.M. an additional fee of $10.00 per staff member for every fifteen minutes will be charged. (This fee is paid to the staff member on duty.) There are always two staff members on duty until all children are picked up.

ADMISSION POLICY

St. Ann School is an archdiocesan school and complies with the following policy.
Policy ES 130.1 Archdiocesan schools admit students of any race, color, national and ethnic origin to all the rights, privileges, programs and activities generally accorded or made available to students in these schools. Archdiocesan schools do not discriminate on the basis of gender, race, color, or national and ethnic origin in administration of educational policies, loan programs, athletic or other school-administered programs. 

Total enrollment for each classroom generally will be no more than 30 students.  A waiting list is kept for each grade currently filled and, should a vacancy arise, the first child on the list will be called.  Students on the waiting list cannot be assured of getting a place in St. Ann School the following year.

HEALTH REQUIREMENTS

	Policy ES 150.1/HS 310.1   Each school shall comply with the local and State of Illinois regulations regarding physical                                      examinations, immunizations and contagious diseases of students.


Schools in the Archdiocese follow the guidelines set forth by the City of Chicago, Cook County and Lake County Health Departments and the State of Illinois.

  All children in Illinois shall present proof of having had a health examination and received such immunizations against preventable communicable diseases as required by the Department of Public Health. These records are to be presented to the school before the first day of school. 
  If a child is not in compliance with the health and immunizations requirements by the first day of school, the principal shall exclude the child from school until the child presents proof of having had the health examination and presents proof of having received required immunizations.

 Health Examinations and Proof of Immunization

 All children in Illinois shall have a health examination as follows:

· Immediately prior to or upon entrance into any public, private or parochial pre-school or transferring from outside of the State of Illinois,
· Prior to entering kindergarten
· Upon entering sixth and ninth grades.

  Dental Examinations

  All children in kindergarten and the second and sixth grades shall have a dental examination by a licensed dentist. Parents/guardians are to be reminded of this requirement 60 days before May 15 of each school year. Parents/Guardians seeking an exemption to this requirement must submit the Dental Examination Waiver Form, provided by the State of Illinois Department of Public Health, to the school administrator.  Final report cards will not be released until this expectation is fulfilled.

  Vision Examinations

  As of January 1, 2008, all children enrolling in public, private or parochial for the first time or entering kindergarten school shall have an eye exam. Parents/Guardians are to be notified of this requirement.

  Proof of having been examined by a physician licensed to practice medicine in all its branches or a licensed optometrist is to be submitted to the school. Report cards may be held if the student is not in compliance with this regulation.

This requirement may be waived for those families who show an undue burden or a lack of access to a physician licensed to practice medicine or to a licensed optometrist.

Every school shall report to the State Board of Education by June 30 the number of children who:

· Have received the required eye examination;

· Are exempt on religious grounds;

· Have received a waiver;

· Are not in compliance with the requirement.

DOCUMENTS NECESSARY FOR ENROLLMENT (*INDICATES STATE REQUIREMENT)

 Entering Preschool (*3 or older on or before September 1; must be potty-trained): 

· Original birth certificate*

· Baptismal certificate if Catholic

· Physical exam and proof of updated immunization

 Entering K (*5 years old on or before September 1)

· Original birth certificate (new students)*

· Baptismal certificate if Catholic (new students)

· Physical exam and proof of updated immunization

· Dental exam*

· Vision exam by licensed optometrist or physician certified to do this*

· Health record*

Entering any other grade as a new St. Ann student

· Original birth certificate*

· Baptismal certificate

· Physical exam and proof of updated immunizations*

· Copy of latest report card indicating acceptable effort, behavior

· Copy of test scores

· If transferring from public school, verification that student is in good standing*

· If in non-public school, verification all financial obligations met at previous school

Entering 2nd grade

· Dental exam by April 1 of 2nd grade year*

Entering 6th grade

· Physical exam and proof of updated immunizations before school begins*

· Dental exam by April 1 of 6th grade year*

Asbestos Compliance
 St. Ann School is in compliance with all regulations of current law regarding asbestos. According to Archdiocesan guidelines, we have been inspected and have received the full report on the "Asbestos Management Plan" for our school.  Copies of the original inspection, three-year reports, and all documents are available at the school office.

BAND:  Mr. David Allie, Band Director for District 158, provides band lessons for all interested students in Grades Five to Eight. There is a charge for lessons and general practices payable in September and January. For registration and/or questions, contact    Mr. Allie at 708-474-1861.
Child Safety
 Under Illinois law, school personnel and volunteers are required to report suspected physical and sexual abuse and neglect. Neglect may include failure to provide necessary food, shelter, medical care, and school attendance. Reports are made to the Department of Children and Family Services. Persons from that department must follow up the call by visiting the child's home. At times they will ask for, and will be given, permission to speak with the child at school. Anyone may report suspected abuse or neglect. If you know of such a problem, you can help the child by calling the 24-hour DCFS Hotline, 1-800-252-2873. You do not need to give your name.

CONFERENCES:  Conferences with a teacher to discuss a child's progress are held in November, optional in February and also whenever necessary.  Appointments with teachers for times other than parent-teacher conference time should be made in advance, either by note to the teacher or a telephone call to the School Office.

If at any time, you have any questions or anxieties concerning your child, we ask that you contact the teacher as soon as possible. Please try to contact your child’s teacher before contacting the principal.   Mutual cooperation will help prevent and/or alleviate problem situations before they become serious.  If you desire to talk with your child's teacher, please call the School Office and leave your name and telephone number.  The teacher will be happy to return your call at a convenient time.  Teachers may not be interrupted during class.

Dispensing Medication

Minor injuries are treated with only water and adhesive bandage. If there is any serious injury, the parent is notified immediately. Emergency cards are used for this purpose. Due to state law, aspirin or any other medication may NOT be given at school. Children are not to carry any type of medication with them. If a child must take medication, liquid or tablet, prescription or otherwise, a parent is requested to administer it and an adult must bring the medication to the office. The teacher does not distribute medication. If it is deemed absolutely necessary for medication to be distributed to a child in school, it will be necessary that the parents and physicians complete the required forms to be on file in the office. The child should be sent to the office and an adult in the school office will distribute the medication. If cough drops are required a note should be sent to the child’s homeroom teacher. A child carrying and self-administrating medication (epi pens, inhalers, insulin etc.) must have completed forms on file.  These are completed annually.
Equal Employment Opportunities

In employment practices, the school shall not discriminate on the basis of race, color, sex, national origin, ancestry, age, unfavorable military discharge, marital status, mental or physical handicap unrelated to the ability to perform duties of the position. This policy shall be interpreted consistent with the religious mission and teaching of the Catholic Church.

Family Educational Rights and Privacy Act:
Because St. Ann School assumes responsibility for children in the school, it is important that we be notified of any special arrangements regarding custody of and access to children whose parents are divorced and/or separated. St. Ann School abides by the provisions of the Family Educational Rights and Privacy Act and permits parents to inspect and review their child's school records.  In the case of non-custodial parents, the school will provide such parents with access to school records and other information for his or her child, including medical, dental, child care, and other school records, unless the school is provided with a court order prohibiting that parent from inspecting or obtaining such records.  It is the responsibility of the custodial parent to make arrangements at the school office to bring an official copy of the court order giving information regarding child custody.

Guardianship of a Child

Before accepting a student for admission, school personnel must verify that the person enrolling the child is the legal guardian. If someone other than the parent/guardian seeks to enroll a child, school personnel must be presented with a court order appointing the person as legal guardian of the child. 

If the child is enrolling during the school year, the following documents must be presented at the time of enrollment:

· The child’s original birth certificate;

· A transfer from the sending school;

· Permanent records from the sending school;

· Health and immunization

HOME ASSIGNMENTS:  Students are given two types of home assignments, extra credit and required.  Extra credit assignments include reading library books, encyclopedias, and viewing educational films, and also some television programs, which afford valuable opportunities to enrich the lessons taught in school.  Required assignments provide a short, intensive review of lessons learned.  These may be either reading or written assignments. Class work missed because of an excused absence must be made up, and is considered a required assignment.  . 

Suggested time for homework is as follows:  

Grades 7/8

60-90 minutes

Grades 4/5/6

45-60 minutes 

Grades l/2/3

20-30 minutes

HOMEWORK DETENTION: A "homework detention" of 45 minutes per day for one day after school is incurred for each missing assignment for students in grades five, six, seven and eight. The detention policy will be distributed and explained to each student in September.  Grade 5 teachers will explain and begin detention in the 2nd quarter.

HOT LUNCHES:  St. Ann School offers the Archdiocesan Lunch Program provided by Food Service Professionals.  The fee per lunch is $2.60.  Milk alone is .40 cents per carton. 

LITURGY: In addition to daily religious education, children and teachers actively engage in religious experiences through Eucharistic Liturgies and Para-Liturgies. School masses will be celebrated each Thursday at 9:00am.

LOST AND FOUND:  All lost and found properties will be turned in to the lost and found box, where the items will be kept for two weeks.  Please mark items with your child's name.  Expensive items, such as sweaters, shoes, etc., often go unclaimed.

MAKE-UP WORK:  The responsibility for missing class work and assignments is with the student.  During an absence of more than one day, students should arrange to have a relative or friend pick up books and assignments for them after having asked a fellow classmate to gather their assignments for them.  If your child/children will be absent more than three (3) days, please make an appointment with the teacher.  Homework assignments may be picked up outside the school office.

PHYSICAL EDUCATION: Students are to wear their P.E. uniforms to school on the days they have P.E. class. Detentions may be given for students who are out of uniform on a regular basis.  If a child is unable to participate in P.E. class, a note is required.  Please dress students appropriately for the weather as P.E. classes will be held outside, weather permitting until the Thanksgiving break and will resume outside again in March. 

PLAYGROUND:  The noon recess is an important part of the student's school day. It provides the opportunity for physical activity that better enables the children to participate in their afternoon studies. Even during the winter, some outdoor exercise is beneficial to their health and education. Children should dress for the weather. Children who are well enough to come to school should be well enough to go outside. Please do not ask for an exception without a doctor's note.

 PROGRESS REPORTS: Progress reports are given in grades three through eight four times a year. Progress reports should be signed by the parent and returned to the teacher within two days. All grades are posted online for grades seven and eight.  

 REPORT CARDS: Report cards are issued four times per year: November, January, April, and at the closing of school. Report card envelopes must be signed by a parent and returned promptly.   Reports cards will be held if tuition is outstanding.

 Students in kindergarten and first grade will receive a written progress report the first quarter.  Kindergarten and first grade students will receive report cards in January, April, and at the closing of school.

PROGRESS REPORTS
REPORT CARDS
  September 27, 2011
November 9, 2011

December 2, 2011

January 18, 2012

February 14, 2012
March, 21, 2012

May 1, 2012

  June 6, 2012
Release of a Child to Non-Custodial Parent

A court order is required to prevent a non-custodial parent access to a child or to school visitation rights.  The custodial parent will be informed immediately if the non-custodial parent is requesting release of the child.

The school will not release a child to a non-custodial parent if there are concerns regarding the child’s welfare and safety. In such cases, the non-custodial parent may be denied access to the child. If necessary, local law enforcement would be contacted.

Substance Abuse, Use of Alcohol and Illegal Possession of Weapons tc " Substance Abuse, Use of Alcohol and Illegal Possession of Weapons " \l 3
Any student found using or possessing any illegal substance or alcohol, is subject to immediate dismissal or expulsion. It is forbidden to have any object or weapon that could be determined as dangerous or harmful. Possession of such an object at school or school functions could result in immediate suspension or expulsion.

Substance is defined as illegal drugs and drug paraphernalia, anabolic steroids, tobacco, chemicals, inhalants, solvents, prescription or over-the-counter drugs used for purposes other than those for which they are indicated or in a manner or in quantities other than directed.

Substance abuse means the consumption or use of any substance for purposes other than the treatment of sickness or injury as prescribed or administered by a person duly authorized by law to treat sick and injured human beings.

Illegal violations: The possession, use, delivery, transfer, or sale of tobacco, alcohol, drug paraphernalia, illicit substances, chemical or any substance designed to look like or represented as such by students, on school premises, in school buildings, on school buses, or at school-sanctioned events is expressly forbidden.

School procedures for handling violations:

· Notify the parent/guardian and suspend the student during the school investigation

· Conference with principal, parent/guardian, student, pastor, and other appropriate persons as determined by the principal

· Notify the police as directed by law

· If the violation is founded, professional evaluation and, if necessary, treatment shall be provided by the parent/guardian        

· Based on the results of the certified clinical evaluation, the status of the student for continued attendance in the school will be determined by the principal.  Options include but are not limited to continued suspension and/or expulsion.
Weapons

To uphold the dignity of the human person, the sacredness of human life, and provide a safe, secure environment:

· Students shall not carry, possess, or use weapons in school, or on school premises.
· Weapons include but are not limited to the following: knives, handguns, brass knuckles, “billy clubs,” bats, pipes, sticks and any other object that causes bodily harm.
· School authorities have the right to inspect and search lockers, desks, parking lots and school property
· Parents/Guardians of the students involved shall be notified as soon as possible. Students who violate these directives are subject to suspension and/or expulsion. 
· School officials are required to report weapon violations to the local police. The weapon is turned over to the local police jurisdiction.
Search and Seizure: While lockers, desks and other storage areas are provided to students by the school, the school retains control and access to all lockers, desks and other storage areas. These areas are assigned to students for their use on the condition that they will be used in a manner consistent with the law and school rules. School personnel may conduct inspections of these areas at any time, with or without the student present, in order to fulfill their responsibility of maintaining proper safety, control and management of the school. 

All property of the school, including students’ desks and lockers, as well as their contents may be searched or inspected at any   time without notice. Authorized school personnel have an unrestricted right to search these structures as well as any containers, book bags, purses or articles of clothing that are left unattended on school property.

 The search of a student’s person or personal property currently being carried is permissible when there is any suspicion that the student may be carrying contraband. Contraband, for purposes here, shall be defined as any weapon, illegal drug paraphernalia, or other item, the possession of which is prohibited by law or by school policy.

SICKNESS OR INJURY:  If a child becomes ill in school, a parent or person authorized by the parent will be notified before the child is permitted to leave school. The family emergency card on file in the School Office lists names of persons to be contacted in the event that parents are not available. Parents are responsible to see that this card is up-dated as necessary and that at least one person listed is available when the parent cannot be reached.  In case of an emergency, school staff will always attempt to reach the parent before taking any action; however, the immediate safety of the child will be given first consideration in any action taken.

  If you suspect your child has head lice, or has been exposed to someone with head lice, we ask that you notify the office immediately.  Your child's name will be held in confidence.  Your child (and the siblings) and all students in his/her classroom will be checked for head lice and parents of those students found to have head lice will be notified to come for their children.  The children should be treated with head louse shampoo  ("NIX" is the brand name of choice). Children may return to school with the empty shampoo box in a brown bag (brought to the office) after treatment and after NO NITS have been found on his/her head.

SPANISH INSTRUCTION: Spanish instruction is offered pre-kindergarten through eighth grades. 

SPORTS:  St. Ann sports programs in which all students are encouraged to participate are parish programs:

 FOOTBALL:


Varsity, Boys Grades 7/8, September/October

 




Widget, Boys Grades 3/4/5/6, Catholic Grade School Conference

CHEERLEADING:


Girls Grades 5-8, Football and Basketball

BASKETBALL: 


Boys Grades 4-8, CGSC, November/March

Girls Grades 3-8, September/October

VOLLEYBALL:  


Girls, Grades 4-8,November/March

POMPONS: 


Girls, Grades 1-4, Football and Basketball

SOCCER


Boys and girls, starting at grade 3 (Teams enter a local league under St. Ann’s name)

Failing grades/disciplinary concerns may lead to removal from athletics.

STUDENT BEHAVIOR/DISCIPLINE:  

The Pastor, administration, and staff of St. Ann School believe that all students and employees are entitled to work and study in school-related environments that are Christ-centered and free of harassment.

The school will treat complaints of harassment/bullying seriously and will respond to such complaints in a prompt, confidential, and thorough manner. Harassment of any type will not be tolerated and appropriate disciplinary action will be taken. Disciplinary action may include suspension, expulsion, or termination.

Harassment includes racism, sexism, and bullying and purposeful disrespect of any individual or group.

St. Ann Catholic School Anti-Bullying Policy

Statement of St. Ann 
At St. Ann Catholic School we are committed to providing a warm, caring and safe environment for all our children so that they can learn and play in a relaxed and secure environment. 

Bullying of any kind is unacceptable and will not be tolerated in our school. We take all incidents of bullying seriously. Bullying hurts. No one deserves to be a victim of bullying. Everybody has the right to be treated with respect and pupils who are bullying others need to learn different ways of behaving. 

At St. Ann, we acknowledge that bullying does happen from time to time – indeed, it would be unrealistic to claim that it does not. When bullying does occur, everyone should be able to tell and know that incidents will be dealt with promptly and effectively in accordance with our anti-bullying policy. We are a TELLING school. This means that anyone who knows that bullying is happening is expected to tell the staff. 

If there is a complaint about bullying we will: 

· Deal with your complaint honestly, politely and in confidence; 

· Look into it thoroughly, fairly and as quickly as possible; 

· Keep you up to date with what we are doing; 

· Apologize if we make a mistake; 

· Tell you what we are doing to put things right. 

Aims and Objectives of this Policy 
The aim of this policy is to try and prevent and deal with any behavior deemed as bullying. The implementation of this policy will create a philosophy where bullying is regarded as unacceptable so that a safe and secure environment is created for everyone to learn. 

All members of the school have a responsibility to recognize bullying when it occurs and take appropriate action in accordance with the school policy. 

This will happen in the following ways: 

· The school will meet the Archdiocesan requirement for all schools to have an anti-bullying policy in place. 

· All teaching and non-teaching staff, pupils and parents/guardians will have an understanding of what bullying is. 

· All teaching and non-teaching staff will know what the school policy is on bullying and will consistently and swiftly follow it when bullying is reported. 

· All pupils and parents/guardians will know what the school policy is on bullying and what they can do if bullying occurs. 

· Pupils and parents/guardians will be assured that they will be supported when bullying is reported. 

· Whole school initiatives (staff training, prayer services etc) and proactive teaching strategies will be used throughout the school to reduce the opportunities for bullying to occur. 

· A positive, caring atmosphere will be created within the school environment where everyone can work, play and express himself free from the fear of being bullied. 

What Is Bullying? 

Bullying is any deliberate, hurtful, upsetting, frightening or threatening behavior by an individual or a group towards other people. It is repeated over a period of time and it is very difficult for the victims to defend themselves (remember STOP – it happens Several Times On Purpose). Bullying causes hurt on the inside and on the outside, until the person being bullied feels they can no longer cope. It is mean and results in worry, fear, pain and distress to the victim/s. 

Bullying can be: 

· Emotional-being unfriendly, excluding, tormenting (e.g. hiding books, threatening gestures), ridicule, humiliation 

· Verbal name-calling, sarcasm, spreading rumors, threats, teasing, making rude remarks, making fun of someone 

· Physical pushing, kicking, hitting, pinching, throwing stones, biting, spitting, punching or any other forms of violence, taking or hiding someone’s things 

· Racist racial taunts, graffiti, gestures, making fun of culture and religion 

· Sexual unwanted physical contact or sexually abusive or sexist comments 

· Homophobic because of/or focusing on the issue of sexuality 

· Online/cyber setting up ‘hate websites’, sending offensive text messages, emails and abusing the victims via their mobile phones/facebook, X-box 

· Any unfavorable or negative comments, gestures or actions made to someone relating to their disability or special educational needs. 

Bullying is not: 
It is important to understand that bullying is not the odd occasion of disagreement with friends, name-calling, arguments or when the occasional trick or joke is played on someone. It becomes bullying if it is done several times on purpose (STOP). 

Children sometimes argue, hurt each other or say things because they are upset. When occasional problems of this kind arise it is not classed as bullying. It is an important part of children’s development to learn how to deal with friendship breakdowns, the odd name-calling or childish prank. We all have to learn how to deal with these situations and develop social skills to repair relationships. 

Where does bullying happen? 
It can happen anywhere – in the classroom, in the hallways, in the restrooms, in the lunchroom, on the playground. Bullying may also happen on the way to and from school. 

At St. Ann, we are concerned with our children’s conduct and welfare outside as well as inside school and we will do what we can to address any bullying issues that occur off the school premises. The following steps may be taken: 

· Talk to the local Police Department about problems in the community 

· Discuss coping strategies with parents 

· Talk to the children about how to handle or avoid bullying outside the school premises 

Signs and Symptoms 
A child may indicate, by different signs or behavior, that he or she is being bullied. 

Adults should be aware of these possible signs and investigate further if a child: 

· Is frightened of walking to or from school 

· Doesn’t want to come to school

· Becomes withdrawn, anxious or lacking in confidence 

· Starts stammering 

· Attempts or threatens suicide or runs away 

· Cries himself to sleep at night or has nightmares 

· Feels ill in the morning 

· Begins to under perform in school work 

· Comes home with clothes torn or books damaged 

· Has possessions go "missing"  

· Has unexplained cuts or bruises 

· Becomes aggressive, disruptive or unreasonable 

· Starts swearing or using aggressive language for no apparent reason 

· Is bullying other children or siblings 

· Stops eating 

· Is frightened to say what's wrong 

· Gives improbable excuses for any of the above 

These signs and behaviors could indicate other problems, but bullying should be considered a possibility and should be taken seriously and investigated as soon as possible. 

What can you do if you are being bullied? 
Wherever you are in school, you have the right to feel safe. Nobody has the right to make you feel unhappy. If someone is bullying you, it is important to remember that it is not your fault and there are people who can help you.  

· Try not to let the bully know that he/she is making you feel upset. 

· Try to ignore them. 

· Be assertive - stand up to them, look at them directly in the eye, tell them to stop and mean it. 

· Stays in a group, bullies usually pick on individuals. 

· Get away as quickly as you can. 

· Tell someone you can trust – it can be a teacher, a parent, a friend, a brother, a sister or a relative. 

· If you are scared, ask a friend to go with you when you tell someone. 

· If you don’t feel you can talk to someone about it, write it down and give it to the teacher or principal. 

· When you tell an adult about the bullying give them as many facts as you can (What? Who? Where? When? Why? How?). 

· Keep a diary of what’s been happening and refer to it when you tell someone. 

· Keep on speaking out until someone listens and helps you. 

· Never be afraid to do something about it and quickly. 

· Don’t suffer in silence. 

· Don’t blame yourself for what is happening. 

What can you do if you see someone else being bullied?  

(The role of the bystander) 
Ignoring bullying is cowardly and unfair to the victim. Staying silent means the bully has won and gives him more power. There are ways you can help without putting yourself in danger. 

·  Don’t smile or laugh at the situation. 

·  Don’t rush over and take the bully on yourself. 

·  Don’t be made to join in. 

·  If safe to do so, encourage the bully to stop bullying. 

·  If you can, let the bully know you do not like his or her behavior. 

·  Shout for help. 

·  Let the victim(s) know that you are going to get help. 

·  Tell a member of staff as soon as you can. 

·  Try to befriend the person being bullied. 

·  Encourage the person to talk to someone and get help. 

·  Ask someone you trust about what to do. 

·  If you don’t feel you can talk to someone about it, write it down and give it to an adult. 

Bullying of children with Special Educational Needs and/or disabilities 
St Ann’s is an inclusive school. We provide a secure, accepting, safe and stimulating environment where everyone is valued for who they are. In school, we may have some children who have special educational needs and/or disabilities. Everyone involved in the school is very aware that these children can be especially vulnerable to bullying and we are therefore particularly vigilant at all times. High attainers, gifted or talented pupils can also be affected by bullying. Staff will treat this type of bullying as seriously and in the same way as any other type of bullying. 

Procedures for reporting and responding to bullying incidents 
All staff will respond calmly and consistently to all allegations and incidents of bullying. 

They will be taken seriously by all staff and dealt with impartially and promptly. 

All those involved will have the opportunity to be heard. 

Staff will protect and support all children involved while allegations and incidents are investigated and resolved. 

The following procedure will be used for reporting and responding to bullying allegations or incidents: 

1. Report all bullying allegations and incidents to staff. 

2. Staff will make sure the victim(s) is and feels safe. 

3. Appropriate advice will be given to help the victim(s). 

4. Staff will listen and speak to all children involved about the incident separately. 

5. The problem will be identified and possible solutions suggested. 

6. Staff will adopt a problem solving approach, consulting with colleagues as appropriate 

7. Appropriate action will be taken quickly to end the bullying behavior or threats of bullying. 

8. Staff will reinforce to the bully that their behavior is unacceptable. 

9. The bully (bullies) may be asked to genuinely apologize. Other consequences may take place and appropriate sanctions applied (see next section). 

10. If possible, the pupils will be reconciled. 

11. An attempt will be made, and support given, to help the bully (bullies) understand and change his/her/their behavior. 

12. Where it is clear that bullying behavior has occurred, the incident will be recorded will be recorded and documentation will be sent to the OCS. 

13. After the incident has been investigated and dealt with, each case will be monitored to ensure repeated bullying does not continue. 

14. Bullying incidents will be discussed at staff meetings. 

The following sanctions may be used: 
· Apologize to the victim(s) verbally or in writing 

·  Lose golden time 

·  Lose recess 

·  Spend playtimes and lunchtimes with an adult 

·  Parents will be invited in to school 

·  Be removed from class and work in isolation 

·  Be withdrawn from participation in extra-curricular activities. 

·  Suspension 

·  Permanent exclusion 

Strategies for the prevention and reduction of bullying 
Whole school initiatives and proactive teaching strategies will be used throughout the school to develop a positive learning environment with the aim of reducing the opportunities for bullying to occur. These can include: 

· Awareness raising through assemblies 

· Circle time on bullying issues 

· Setting up of a circle of friends support network where a small group of children volunteer to help and           support an individual experiencing difficulties 

· Children writing stories and poems and drawing pictures about bullying 

· Children being read stories about bullying 

· Using drama activities and role-plays to help children be more assertive and teach them strategies to help them deal with bullying situations 

· Prominently displaying anti-bullying posters produced by the children around the school 

· Using praise and rewards to reinforce good behavior 

· Encouraging the whole school community to model appropriate behavior towards others.

Monitoring and evaluation of the policy 

To ensure this policy is effective, it will be regularly monitored and evaluated. 

SEXUAL HARASSMENT

Policy ES 263.1/HS 417.1   Sexual harassment by one employee of another, by an employee of a student, by a student of an employee, or by one student of another is unacceptable conduct. Employees or students who engage in any type of sexual harassment will be subject to appropriate discipline, including suspension, termination, or expulsion.

Policy ES 263.2/HS 417.2   Retaliation in any form against an employee or student who exercises his or her right to make a complaint under this policy is strictly prohibited, and will itself be cause for appropriate disciplinary action.

Policy ES 263.3/HS 417.3    Any employee or student who knowingly makes false charges against an employee or a student in an attempt to demean, harass, abuse, or embarrass that individual shall be subject to the sanctions for misconduct set forth above.
STUDENT COUNCIL:  The Student Council functions to promote school spirit, and is involved in planning school activities. Student Council officers are elected at the finish of each school year. Mrs. Rosalyn Flanagan and Mrs. Bonnie Hall are the Moderators of Student Council activities. 

"T.R.I.P." PROGRAM:  A Tuition Reduction Incentive Program (T.R.I.P) is offered through which a percentage of your purchases at particular stores will be credited to your tuition account. More details are available through the School TRIP Coordinator, Mrs. Judy Rogala 708-895-3852.
UNIFORMS/APPEARANCE/DRESS CODE: All students in Grades K-8 wear uniforms from the first to the last day of school.  We expect that uniforms are in good repair (no holes, undone hems, etc.) and clean.  Girls’ plaid uniforms must be regulation.

School uniforms are available through:

Barneys Hub Bootery

108 N. Main St.

Crown Point, IN 46307           219-663-0022

Gym Uniforms are available through:

Besse Shirt Lettering                                Lansing Sport Shop

18058 Torrence                                       3263 Ridge Road

Lansing 
                   Or                 Lansing              

708-474-3599                                          708-474-2471
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	Grades K-4
	Grades 5-8


	Tops tc "   Tops " \l 2


	White blouse (pressed) with pointed or rounded collar or
White long or short sleeve polo shirt with buttons



	Skirts/Jumpers
	Plaid jumper no higher than 3” above knee
	      Plaid skirt no higher than 3” above knee


	  Pants/ Belts
	Gray pants

Gray uniform shorts before November 1 and after April 1

Gray, brown, or black solid-color belt (no decorative belts)

Not allowed:  warm up pants during class time



	Sweaters
	November 1 – April 1

Dark green sweater vest, cardigan or green St. Ann dark green sweatshirt *


	November 1-April 1

Dark green sweater vest, cardigan or green St. Ann dark green sweatshirt *




	Socks
	Color—plain, solid-color white, dark green, or gray

Not allowed:  logos, lace, etc.




	Shoes
	Style—dress shoes (leather or look like leather) with non-marking soles

Colors—Solid color black, brown, or gray or solid black athletic shoes

Not allowed— leisure shoes, clogs, sandals, heels or soles more than 1 inch high, flip-flops




	   Hair/ Makeup
	Natural hair color, non-distracting styles

Not allowed:  makeup of any sort, nail polish, fake nails or tips, lip gloss, hair wraps, spikes or Mohawks



	Jewelry
	Plain watch, single ring, single set of simple plain earrings (worn in earlobes) religious medal/cross

Not allowed:  choker necklaces (metal, fabric, beaded), bracelets



	Gym Uniforms
	St. Ann green gym shorts or sweat pants

St. Ann gray T-shirt or sweatshirt

Gym shoes




* An optional dark green sweatshirt with “St. Ann School” in the left corner is available for purchase and will be allowed as part of the uniform.
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	Tops tc "  Tops " \l 2

	   White long or short sleeve polo shirt with buttons



	Pants/ Belts
	    Gray pants

    Gray uniform shorts before November1 and after April 1

    Gray, brown, or black solid-color belt (no decorative belts)

     Not allowed:  warm up pants during class time



	Sweaters
	    November 1 – April 1                 

    Dark green sweater, cardigan, sweater vest, or St. Ann dark green sweatshirt *



	Socks
	    Styles--knee-highs, or ankle-covering socks

    Color—plain, solid-color white, dark green, black, or gray

    Not allowed:  logos, etc.




	Shoes
	   Style—dress shoes (leather or look like leather) with non-marking soles

   Colors—Solid color black, brown, or gray or solid black athletic shoes

    Not allowed— clogs, sandals, flip-flops

· 


	Hair/

Makeup
	   Natural hair color, non-distracting styles

   Hair must be above collar, a least a quarter inch above eyebrows

   Not allowed:  facial hair, hair wraps, spikes, Mohawks


	Jewelry
	    Plain watch, single ring, religious medal/cross

    Not allowed: earrings, choker necklaces (metal, fabric, beaded), bracelets



	Gym

    Uniforms
	   St. Ann green gym shorts or sweat pants

   St. Ann gray T-shirt or sweatshirt

   Gym shoes




* An optional dark green sweatshirt with “St. Ann School” in the left corner is available for purchase and will be allowed as part of the uniform.

No Uniform Today

In the event of a “No Uniform” Day the following guidelines are to be followed:

· Clothing must cover the torso, shoulders, back and fall near the neckline in front

· No offensive language or spaghetti straps will be allowed

· Skirt/Dresses must be no shorter than 3” above the knee

· Pants are worn at the waist

· Clogs, backless sandals, flip-flops, moccasins are not allowed.

Technology Use Outside of School

	Parents/Guardians are primarily responsible for the student’s appropriate and ethical use of technology outside of school.  However, the inappropriate use of technology outside of school may subject the student to disciplinary action.  Inappropriate use of technology may include, but is not limited to harassment of others, use of the school name, remarks directed to or about teachers and staff, offensive communications including videos/photographs and threats.

Unauthorized cost incurred for online purchases charged to the school are the responsibility of the student and her/his family.


VOLUNTEERS:  One of the most vital forces in the everyday functioning of St. Ann School is the volunteer program.  Moms and Dads have given countless hours of their time to help make our school the productive learning environment that it is.  Therefore, we thank you most sincerely, and ask that you continue to offer your time and talents as you have in the past. 

The Archdiocese has requested that before volunteering for any school activities all volunteers have:

· Online criminal background check 

· Application for employees and volunteers

· Virtus training

· CANTS and a 

· Code of Conduct completed. 

These are required before adults accompany students on field trips, assist in the lunchroom, tutor students or help in the Library

All volunteers work under the direction of the principal.  Volunteers are required to sign in to go to classrooms, playground, halls, etc. and are required to sign out upon leaving the building.
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August
25            Thursday

Opening Day -- 11:30 am Dismissal



Kindergarten Orientation 8:00am - 10:00am



Preschool Orientation

26            Friday

First Full Day of School



Preschool Orientation

29            Monday

Preschool Classes Begin

September               1             Thursday

Opening School Mass 9:00am

 2             Friday

No School



 5
Monday

No Classes -- Labor Day



 9             Friday

Frankfest 5-8:00pm

22            Thursday
Catholic High Schools Visit

   
27            Tuesday

Progress Reports


30             Friday

No School

October 
 2
Sunday

Grade 8 Family Mass/Confirmation Meeting


 7
Friday

Special Person’s Day - - 11:30 am Dismissal

10   
    Monday

No Classes -- Columbus Day



21
Friday

No School – Religious In-Service



23
Sunday

First Eucharist Rite Mass – 10:30am



29
Saturday

Pancake Breakfast

November                 1           Tuesday

All Saints Day Mass

                                 9            Wednesday

Report Cards  




          
   

    10           Thursday

Parent / Teacher Conferences -- 11:30am Dismissal


    11
Friday

No Classes Veteran’s Day



23
Wednesday
Early Dismissal – 11:30a.m.


24-25


Thanksgiving Break

December
  2
Friday

Progress Reports



  8
Thursday

Feast of the Immaculate Conception



13
Tuesday

Reconciliation

16
    Friday

Christmas Program Pre-K through 5

21

Wednesday
Mass -- 11:30am Dismissal

24

Saturday

Christmas Eve Mass

January                     4           Wednesday
Class Resumes

  8           Sunday
Family Mass

14           Saturday 
Catholic High School Testing
  

16           Monday
No Classes -- Martin Luther King Jr. Day

18           Wednesday
Report Cards


29           Sunday

Family Mass for Catholic Schools Week and Open House

February
 
    17  
Friday                     In Service – No School



    20            Monday                  No Classes - President’s Day

22            Wednesday

Ash Wednesday

March                       3             Saturday
 
First Reconciliation

 4             Sunday

Family Mass – 10:30a.m.

5-16 Terra Nova Testing

                                17            Saturday

Pot of Gold and 100th Anniversary Kick Off

                                21            Wednesday

Report Cards            
   



March                   22              Thursday
 
Conferences

                             23               Friday

Faculty Retreat/No School  




             26  
Lenten 

Reconciliation

April                        5              Thursday

Holy Thursday/ Early Dismissal 

                              6-15

Easter Break

                               8              Sunday 

Easter Sunday

                             16              Monday

Class Resumes

                             22              Sunday

Confirmation



May                      1                 Monday

Progress Reports

                             6                Sunday

Family Mass 10:30am

                            12               Saturday

First Holy Communion

                            18               Thursday

May Crowning


            25               Friday

8th Grade Graduation

                            28               Monday

No Classes - Memorial Day

                            31              Thursday

Preschool Graduation 


June                      1               Friday                        Kindergarten Graduation

                              6              Wednesday
  Last Day of School

  9:00am Mass -  Dismissal after mass

7-11


Emergency Make-Up Days  
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